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BUSINESS PLAN OUTLINE

Paola Diaz-Torres, Business Consultant



DUE DILIGENCE CHECKLIST

TO PURSUE DEBT CAPITAL FOR YOUR BUSINESS

Following are some of the most common documentation required by banks, secondary lenders and other lending institutions to properly evaluate your loan application package.  Additional requirements might apply depending on the type of business, loan amount, time in business, pledged collateral, etc. This is just a guideline to help you get started with the application process.

_______
Business Plan or Loan Request Including sources and use of all funds

_______
Completed Lender’s Application

_______
Copy of Purchase Contract (If applicable)

_______
Current Credit Report (less than 45 days old)

_______
Tax Returns - Three years business and 3 years personal tax returns 




_______
Bank Statements - Copies of the last 3 months both business and personal

_______
Lease or Mortgage Agreements/Contracts

_______
Resumes of Management Team

_______
Current Personal Financial Statements on all Borrower(s) and Principals.

_______
Most Current Annual Property Tax Bill and Hazard Insurance

_______
Last Year and YTD Business Financial Statements

_______
If Borrowing from a Bank and Most Lending Institutions - Need to be Prepared to Discuss Equity in the Business (amount of money borrower(s) have invested in the business)

_______
If Borrowing from a Bank and Most Lending Institutions - Need to be Prepared to Discuss Collateral, Personal and Business Assets that will be used to Guaranteed the Loan Amount

_______
If getting Capital from Secondary Lenders and Factoring Groups - Need to be Prepared to Provide copies of contracts or Purchase Orders
